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VAT Statement

This guide provides a detailed explanation of how to generate your VAT statement.

1	 Corporate Level

•	 To generate your VAT statement, go to ‘Account Services’, select ‘VAT Statement’ under Account and 
Services, and click ‘Generate’.

•	 You can download VAT statements for the last six months by selecting each month individually (see 
Image 1).

•	 Once you select the year and month, the VAT statements for that specific month will be displayed (see 
Image 2 & 3).

Image 1 – VAT Statement

Image 2 – VAT Statement
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•	 Once you click ‘Download’, the VAT statement will be saved as a PDF file for your reference (see Image 4).

•	 The VAT statement PDF can be opened using your Corporate CID as the password (see Image 5).

Image 3 – VAT Statement

Image 4 – VAT Statement

Image 5 – VAT Statement
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Image 6 – VAT Statement

Image 7 – VAT Statement

•	 Your VAT statement will appear in the same format as shown in the images below (see Images 6 & 7).
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2	 Group Level

• To download the VAT statement at the group level, log in to the relevant group, go to ‘Account Services’, 
select ‘VAT Statement’ under ‘Accounts and Services’, and click ‘Generate’.

• Once you click ‘Generate’, a dropdown menu will appear, allowing you to select the Corporate ID of the 
specific entity within the group (see Image 8).

• After selecting the Corporate ID, you can select the year and month. Once the month is selected, all VAT
statements for that specific month will be displayed (see Image 9 & 10).

• You can download VAT statements for the last six months by selecting each month individually.

Image 8 – VAT Statement

Image 9 – VAT Statement
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•	 Once you click ‘Download’, the VAT statement will be saved as a PDF file for your reference (see Image 11).

•	 The VAT statement PDF can be opened using the Corporate CID selected from the dropdown as the 
password (see Image 12).

Image 10 – VAT Statement

Image 11 – VAT Statement

Image 12 – VAT Statement
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•	 Your VAT statement will appear in the same format as shown in image below (see Image 13).

Image 13 – VAT Statement
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