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1. Beneficiary

This guide provides you with an explanation about how to initiate, authorise, reject or disable a beneficiary
in ProCash. For information about other ProCash modules or other payment types, please refer to their
respective guides.

1.1. Initiate Beneficiary

To initiate a new beneficiary, you must follow the steps given below (Image 1):
i) Select "Payments” tab on the left panel
ii) Select "Beneficiary” under Masters module

iii) Select “Initiate” option

Image 1 — Beneficiary | Initiate option
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Under Actions column (last column on Image 11), you will be able to:

» View each beneficiary’s details by selecting the eye icon: Once this option is selected, a page with
the respective transaction’s details is displayed. On the same page, you can also accept the rejection,
resubmit the transaction or go back to the previous list screen

e Resubmit by selecting the arrow icon: After selecting the arrow icon to resubmit a beneficiary,
you land on the transaction initiation screen where you can confirm your review by selecting the
“Review” button or go back to the previous screen by selecting the "Back” button

o Accept rejection by selecting the check mark icon: After accepting the rejection, the beneficiary will
be removed from the Rejected List and will be parked in the Authorization List

1.2.4. Disabled List

Disabled List is a list that shows all the beneficiaries that were disabled. Follow the steps given below
to access this list (Image 12).

i) Select "Payments” tab on the left panel
ii) Select "Beneficiary Upload” option under Masters module

iii) Select “Disabled List” option

Image 12 — Beneficiary | Disabled List Option









